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	Job Title
	Music Production and Performance Tutor (Introduction, Intermediate and Advanced level teaching hours available)

	Responsible to 
	Centre Delivery and Performance Manager

	Location
	Brighton



Start date: w/c 4th September 2017

Salary: £21k – 24k pro rata, per annum (based on a full time equivalent of 52 weeks per year 35 hours per week) 
(Salary for Course Lead £25 - £26k pro rata*)

Contract type: Fixed term Term time only. (To be reviewed annually in line with funding and programme requirements)
Days: 0.5 days available. Additional sessional hours also available.
[bookmark: _GoBack]
Job purpose: 
To plan, deliver and assess Dv8 Sussex’s 16-19 Music Production course/s - Introduction (Level 1), Intermediate (Level 2) and/or Advanced (Level 3) at the Dv8 centre in Bexhill. 

Course details:
www.dv8sussex.com/introduction-music-media-digital-course/ www.dv8sussex.com/music-production-course/

Summary of role:
Our tutors are an integral part of a wider Dv8 team working closely with Learning Support, Centre Management, our Maths, English and Employability tutors, Recruitment and Marketing, and the Senior Management to provide a learning environment which is stretching and challenging as well as being supportive.

Within the role, alongside the delivering main core study programme, are opportunities to engage our students on personal and social development issues, prepare them for work experience and support the transition to their optimum progression route.

Our tutors use their practical experience within their creative industry to inspire and motivate our students. Dv8 Sussex prides itself on project-based learning, with real outcomes and opportunities to showcase success and innovation.

Company outline:
Dv8 Sussex specialises in delivering innovative training for young people in creativity and media related topics, all taught by industry professionals and designed to provide a real skills for working in a creative environment.

Dv8 in Bexhill has just moved into a custom built new training centre in a central location near to the train station called the Bexhill Hive. 

We recognise the strengths of learning through doing something that is challenging, inspiring and fun. The young people on our courses are supported to progress into employment, apprenticeships or further education following their time with us. All courses contain qualifications embedded within activities and projects as well as targeted support for English and Maths.

Dv8 Sussex is an equal opportunities employer and positively welcomes applications from all sections of the community. We are committed to safeguarding all learners enrolled on our programmes and appointment of successful applicants will be subject to satisfactory references being obtained, and an enhanced disclosure and barring service (DBS) check.

Key Duties Associated with the job role

1. Plan, deliver and assess high quality Music Production skills training to cover all units of the appropriate level qualification.
2. Using industry links and experience, create an exciting, engaging and relevant programme for our students. 
3. Bring in guest speakers and organise enrichment trips relevant to the course.
4. Ensure all assessment requirements are met in a timely fashion, with student work appropriately assessed and tracked throughout, awarding body processes followed, and work stored suitably for moderation. 
5. Ensure attendance, retention, achievement and progression of learners meet organisational Key Performance Targets 
6. Ensure all teaching, learning and assessment processes are recorded and evidenced using the appropriate documents, including schemes of work, Individual learning Plans and student course files. 
7. Ensure students are supported to achieve all main course aims and complete the full programme.  
8. To take a lead role in maintaining attendance and retention of students.
9. Establish and maintain positive relationships with young people and provide advice and support at all times.
10. Support the initial assessment process to identify each learner’s appropriate level of learning and Maths & English levels. 
11. Use initial and on-going assessment to identify additional social and learning needs within our students, referring students to Learning support team where appropriate.
12. Work in collaboration with Learning Support team to ensure students with additional learning and support needs are fully supported to achieve all programme aims.
13. Ensure that each student’s learning journey is monitored and supported through the completion of an Individual Learning Plan (ILP) and termly reviews are completed thoroughly in a timely manner.
14. Support learners to identify and achieve progression aims onto further education, apprenticeships or other employment options. 
15. Support students in gaining work experience placements.
16. Ensure that safeguarding of learners and staff at Dv8 is paramount at all times.
17. Ensure all quality assurance, course review and improvement processes are followed and that quality improvement plans are implemented within programmes. 
18. Ensure that Dv8’s Equality & Diversity policies, procedures and initiatives are actively promoted to all staff and learners at all times

Skills required for post

Essential Criteria

1. Hold a level 4 teaching qualification, be enrolled on a course to gain a relevant qualification (or with prior teaching experience a willingness to undertake such training immediately).
2. Excellent knowledge of vocational skills as required for the course. 
3. Substantial experience of working within an education environment.
4. Strong understanding of, or experience in planning for and working with, a wide range of learning needs and abilities, including SEN.
5. Experience of managing a varied learning environment, comprising of full class, one-to-one and small group sessions.
6. Ability to plan, deliver and assess engaging and effective and adaptable programmes of learning.
7. Ability to build positive relationships with young people.
8. Effective skills in managing classroom behaviour and creating firm boundaries.
9. Awareness of safeguarding issues affecting young people.
10. Willingness to develop own professional capacity and evaluate practice.

Desirable Criteria

1. Experience of working for a lead learning provider.
2. Ability to teach a variety of vocational areas.
3. At least 2 years experience of delivering accredited learning
4. Experience of working in Further Education and/or Creative Vocational Education.
5. Youth work, IAG or counselling qualifications


*Please note each Dv8 course will have an assigned lead. The ‘Course Lead’ will be responsible for the full journey of the students on role within their course. They will coordinate the communication with other tutors and the learning support team and oversee all tracking and assessment, liaising regularly with the Delivery and Performance Manager. For more information on the salary and criteria for this role please enquire with your application.	Comment by Sarah Bolland: Feel free to move or suggest moving this paragraph to another point in the JD. This is a working document.
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